
Page Numbers
Each page is consecutively numbered.

Written in Pen
Entries are written in pen that will not smear or dissolve in solvents.

Witness Signature
Each page should be signed, read and witnessed every day by another person who is not directly involved in your project.

Observations
Include all Observations

Date
Write the date at the beginning of each day.



Errors Crossed Out
Errors should have a line drawn through them and the correct entry should be shown below.




